
Glendale Unified School District- CRESCENTA VALLEY HIGH SCHOOL  
REQUEST FOR TRANSCRIPTS  

 
PLEASE PRINT ALL INFORMATION      Allow 2-3 days for processing 

Date of Request ________________ 

Full Legal Name ____________________________________________  CVHS Student ID# ______________ 

   (Last Name, First Name Middle Name) 

Birthdate _______________________  CVHS Exit or Graduation Date ________________________ 

Phone# ________________________  E-mail_____________________________________________ 

 

Processing Fee –Payment must be submitted with this request. 

 $3.00 per Official Transcript / $1.00 per Unofficial Transcript  
 

INSTRUCTIONS-  

 Indicate the full name of the College/University, person or business who will receive the transcript.  

 Attach a pre-addressed, business size envelope for each transcript you need sent by US mail.  

 Do NOT include a return address. The Registrar will use school address stamp as the return address.  

 If you include a stamp, you will be contributing to the CVHS scholarship fund.  
 

 
  Full Name of College/University, Person or Business.    

Include address if transcript is to be sent by US Mail. 

 

1. 

 

 Official ($3) 

    ___send by US Mail, pre-addressed envelope attached 
      ___hold for pick up in sealed envelope 

      ___upload online; via Common-App or SENDedu only 

 

   Unofficial  ($1) (will be held for pick up) 

 

2. 
 

  Official ($3) 

    ___send by US Mail, pre-addressed envelope attached 
      ___hold for pick up in sealed envelope 

      ___upload online; via Common-App or SENDedu only 

 

   Unofficial  ($1) (will be held for pick up) 

 

3. 
 

   Official ($3) 

    ___send by US Mail, pre-addressed envelope attached 
      ___hold for pick up in sealed envelope 

      ___upload online; via Common-App or SENDedu only 

 

   Unofficial  ($1) (will be held for pick up) 

 

4. 
 

 Official ($3) 

    ___send by US Mail, pre-addressed envelope attached 
      ___hold for pick up in sealed envelope 

      ___upload online; via Common-App or SENDedu only 

 

   Unofficial  ($1) (will be held for pick up) 

 

The transcript will contain the following information: Course titles, grades, credits earned, grade point average, immunizations, 

and any ACT, Advanced Placement (AP), SAT, or SAT Subject test scores currently on file at this school. 

 
                                                                                                                      

_________________________________________  ________________________________________ 
Student Signature                     Parent/Guardian Signature 
        (Required if student is under 18 years of age) 
 

______Stamp Provided  

Revised 5/16 


